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Vice President of Development 
Job Description 

__________________________________________________________________________________ 
Title: Vice President, Development
Reports to: Chief Marketing & Development Officer
Department: Development
Location: Norwalk, CT 

Position Overview: The Vice President of Development is responsible for providing leadership, strategy, 
planning, and guidance for the comprehensive fundraising efforts and day-to-day management for all 
development-related programs. The Vice President of Development will streamline all fundraising activities, 
including identification, qualification, and assignment of prospects, as well as cultivation, solicitation, closure, 
and stewardship. The Vice President of Development is responsible for identifying an optimal pool of high-
capacity prospects, supporters, and donors and will represent the organization at key donor meetings, events, 
and fundraising conferences, articulating the organization’s innovative business model, operational strategies, 
and successes.   

Essential Functions  
Specific Job Functions/Responsibilities: 

• Provide the MMRF with strong, creative, energetic, strategic leadership on all fundraising 
initiatives and set new, ambitious, but attainable goals in order to increase annual operating 
funds.

• Identify, cultivate, solicit, and steward gifts and pledges from an active portfolio of key major gift 
prospects; maintain and manage a personal portfolio of prospects at all times.

• Provide key support and strategy for the Founder’s small portfolio of the MMRF’s most important 
principal gift donors.

• Provide vision and direction to build and manage a full-scale development program, including 
major gifts, planned giving, foundation relations, annual giving, gift processing and 
acknowledgment, and other support; convert fundraising results and programs into tangible 
accomplishments that MMRF investors care about and of which they can be proud.

• Identify new major gift sources; serve as the organization’s primary knowledge source for funding 
opportunities and philanthropic outlets; lead the development team in efforts to significantly 
increase the numbers and size of major gifts; benchmark and keep abreast of important 
developments within the local, regional, and national funding landscape.

• Develop, administer, and maintain the organization’s master prospect list; conduct appropriate 
follow-up and stewardship on all gifts.

• Oversee and manage the current development team to achieve or exceed their revenue targets; 
manage margins, control costs, and capitalize on operational efficiencies; develop high-end 
innovative event programs regionally and nationally, including expanding online opportunities to 
garner support.

• Oversee growth, maintenance, and enhancement of the organization’s development database; 
manage internal fundraising and direct mail systems; foster innovation on the internet and social 
networking tools to optimize the use of technology in garnering contributed revenue. 

• Manage and nurture a strong team of development professionals; oversee recruitment, 
management, development, and retention of professional and support staff in the development 
organization; evaluate staff, develop a strong sense of teamwork, and establish an environment of 
mentoring and support; coach the team and bring strategic focus to the development 
department; foster a work ethic deeply rooted in innovation and a commitment to being the best 
at all times.
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Job Description 

Qualifications: 

• Bachelor’s Degree required; master’s preferred with strong academic credentials is strongly 
preferred. Leadership experience within a sophisticated fundraising operation at an academic 
institution, a foundation dedicated to a disease state, or hospital/healthcare/academic medical 
foundation. 

• A successful track record in development, with at least eight years in leadership posts. Experience 
with planning and management toward significant fundraising goals.

• Strong people management skills.
• Direct experience in managing successful major gift programs (cultivation through solicitation and 

stewardship); knowledge of and experience in planned giving programs is required. 
• Experience in blood cancers or significant science background strongly preferred. 

• A person with passion and charisma; superior communication skills to express, both orally and 
in writing, the mission and fundraising goals of the MMRF and its innovative model with clarity, 
passion, and persuasion; ability to credibly and compellingly present the MMRF story to 
external and internal constituencies. 

• Demonstrated track record of effective solicitation, including a proven record of 
accomplishment in individual, corporate, and foundation, relations; planning, implementation, 
management, and successful conclusion of a major campaign are highly desirable.

• Action-oriented, hard-working with an ability to make decisions in a fast-paced, changing, and 
interactive environment; self-starting, self-motivating and ability to show results on time and in 
a highly ethical and professional manner; customer focused, dedicated to meeting and 
exceeding the expectations and requirements of internal and external constituents.

• Demonstrated ability to provide management oversight, leadership, and strategic direction; 
ability to develop trust and strong collaborative working relationships; must be a team builder 
who is willing to empower staff to get the job done through providing the needed support; 
must have a history of recruiting and developing exceptional people.

• Strong competency in leading others to meet goals, establishing clear direction, setting 
objectives, and monitoring progress and results in a deadline driven environment.

__________________________________________________________________________________ 

Competencies:

Qualifications

Development Overview: 

The foundation overall raises nearly $50 million annually and the office of development secures 
approximately $20M of this goal ($23.5 million in 2019). Support for the MMRF is generated from 
major and individual gifts, planned giving, corporations and foundations, and an annual appeals 
program. (Fundraising events are under supervision of a separate vice president.) The incoming Vice 
President of Development will manage and focus on major and planned giving and will help 
implement a strategic individual giving program for its donors. The Vice President of Development 
will collaborate and work closely with the Chief Executive Officer, Founder and Chief Mission Officer, 
Chief Marketing and Development Officer, and the Vice President of Marketing. 


	Blank Page



